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DATE:  24 June 2010 
 
TO:  All Offerors 
 
FROM:  FCS Capital Program Contracts Department 
 
RE:  Request for Qualifications No.  402-11 Geotechnical and Environmental Services  
 
The Fulton County Board of Education invites you to submit qualifications for furnishing any or all 
engineering, design, labor and materials to provide Engineering Services for various Fulton County 
School System projects. 
 
A Pre-Qualification Conference will be held on 13 July 2010, at 10:00 a.m., at The Meadows 
Operations Center, 5270 Northfield Boulevard, College Park, Georgia 30349. 
 
Sealed Qualifications will be received subject to the attached terms specified in “Instructions & 
Conditions”, at the office of the Capital Program Contracts Manager, The Meadows Operations 
Center, 5270 Northfield Boulevard, College Park, Georgia 30349.  Qualifications will be received 
up to 2:30 p.m. local time (as per the Capital Program Contracts Department time clock) 23 
July 2010. 
 
Questions regarding the submittal process should be directed in writing to the Capital Program 
Contracts Manager via facsimile at (404) 305-2167.  Only questions received prior to 4:30 p.m. on 
16 Jly 2010 (as per the Capital Program Contracts Department time clock) will be considered. 
 
Qualifications are subject to rejection if the signature page is not completed and returned on or before 
the qualification receipt deadline time. 
 
QUALIFICATIONS SHALL BE SUBMITTED IN A SEALED ENVELOPE, ONE 
SUBMITTAL PER ENVELOPE, PLAINLY MARKED “REQUEST FOR QUALIFICATION 
NO. 402-11” ON THE OUTSIDE OF THE ENVELOPE, AS WELL AS THE DATE OF 
SUBMISSION.  IF NOT SUBMITTING A SUBMITTAL THEN “NO BID” MUST BE 
INDICATED AS SUCH ALONG WITH THE RFQ NUMBER ON OUTSIDE OF 
ENVELOPE.  FOR IDENTIFICATION PURPOSES THE FIRM’S NAME AND COMPLETE 
ADDRESS SHALL BE CLEARLY PRINTED OR TYPED ON THE OUTSIDE OF THE 
ENVELOPE.  FAXED RESPONSES WILL NOT BE ACCEPTED. 

VISIT OUR WEBSITE AT www.fcscpcontracts.org
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1. INTRODUCTION 
  

a To be entitled for consideration, sealed submittals shall be presented in 
accordance with the instructions of this solicitation and within the time 
constraints stated. 

 
b. Sealed submittals in sextuplicate (1original and 5 copies) will be mailed 

or hand delivered to the office of the Capital Program Contracts Manager, 
5270 Northfield Boulevard, College Park, Georgia 30349. 

 
c. Submittals received after the date and time specified by the time clock in 

the FCS Capital Program Contracts Department will not be considered. 
 
d. The Board of Education reserves the right to accept or reject any or all 

submittals and to waive minor irregularities and technicalities.  The 
judgment of Fulton County Schools on such matters shall be final.  

 
2. REQUEST FOR QUALIFICATION PROCESS: 

 
This solicitation is a Request for Qualification (RFQ).  The Offeror provided submittal(s) 
will be given an initial evaluation by a committee.  The results of the initial evaluation 
will establish a “qualifying range.”  Essentially, if an Engineer’s submittal does not meet 
Fulton County Schools’ standards of acceptance, the submittal will be dropped from the 
qualifying range to save time for both the Engineer and Fulton County Schools.   
Offerors in the qualifying range will be notified and an interview meeting will be 
arranged with FCS representatives.  A score of seventy-five (75) must be obtained for 
recommendation to the Board of Education. 
 
Results of initial evaluations and subsequent interviews with qualifying firms will be 
reported to the Capital Program Contracts Department.  A list of recommended firms to 
be presented to the Fulton County Board of Education for approval.  If approved by the 
Board and other matters (insurance, bonds, etc.) are agreed upon, the Engineer will 
become eligible for project assignment. 
 
 
 
. 
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3. OWNER’S REPRESENTATIVE 
 

a. The Owner for whom Work will be executed is: Fulton County Schools, 
hereinafter FCS. 

 
b. The Owner’s Representative will be Parsons Corporation. 
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4. PREPARATION OF SUBMITTALS 
 
a. All submittals shall be printed in ink or typewritten.  Errors may be 

crossed out and corrections printed in ink or typewritten adjacent to the 
error.  The person signing the submittal shall initial corrections in ink. 

 
b. By submitting a submittal, the firm warrants that any services provided to 

FCS will meet or exceed the specifications set forth in this solicitation 
except as may be otherwise noted in the firm’s exceptions. 

 
c. An authorized officer of the firm shall sign all submittals. 
 

5. ADDENDA 
 

Offerors are notified that they must thoroughly examine submittal documents, which 
include, Cover Sheet, Table of Contents, Submittal Conditions, Specifications, Request 
for Qualification and Submittal’s Checklist, together with Addenda thereto issued prior to 
FCS receipt of submittals. 
 
Any Addenda issued in writing during the time of solicitation shall be included in the 
submittal, and each will be incorporated in any subsequent Contract. 
 
If any person or firm contemplates submitting a submittal and is in doubt as to the 
meaning of any part of the solicitation documents, they may submit a written request to 
the Capital Program Contracts Department for interpretation.  This must be submitted in 
writing not-less-than tem (10) days prior to the submittal due date or within five (5) days 
after the pre-qualification conference – whichever date is later – and addressed to the 
Capital Program Contracts Department. 
 
Interpretations of Submittal Documents will be made by Addenda only.  Copies of all 
addenda will be posted on the Capital Program Contracts Department Web Site 
www.fcscpcontracts.org for all firms who have obtained a set of Submittal Documents 
from the Capital Program Contracts Department to use in the preparation of submittals.  
The Fulton County Schools will not be responsible for any other interpretations or 
explanations. 
 
No oral interpretations will be made to Offerors as to the meaning of Submittal 
Documents.  Requests for such interpretations shall be made in writing to the Capital 
Program Contracts Department.  Failure on the part of the Offeror to do so shall not 
relieve them of the obligation to execute such Work in accordance with a later 
interpretation by the Fulton County Schools.  All interpretations made to the Offerors 
shall be made to the form of addenda to the Submittal Documents and sent to all 
Offerors.   
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6. WITHDRAWAL OF SUBMITTALS 
 

A submittal cannot be withdrawn after it is delivered to FCS, unless Offeror makes a 
request in writing to FCS prior to the time set for receiving submittals, or unless the FCS 
fails to accept or reject the submittal within ninety (90) days after the date fixed for 
receiving said submittal. 

 
7. ADDITIONAL TERMS 
 

FCS shall not be bound by any terms and conditions included in any Offeror’s technical 
data sheet or other document which attempts to impose any conditions at variance with or 
in addition to the terms and conditions contained in this solicitation, the FCS purchase 
order related to this solicitation or any subsequent Agreement with the Fulton County 
Board of Education.  If the Offeror objects to any term or condition that shall relate to an 
Agreement resulting from this solicitation, the objection shall be clearly stated on a 
separate page entitled “Objection to Term or Condition” and placed in the submittal 
immediately after the executive summary. 
 
If FCS accepts the objection it will be stated in the purchase order or subsequent 
Agreement.  If not stated in the purchase order or Agreement, the terms and conditions 
shall remain as written in the solicitation. 

 
8. COMPLIANCE WITH LAWS 
 

All property or services furnished in an Agreement resulting from this solicitation shall 
comply with all applicable Federal, State and Local laws, codes and regulations. 

 
9. PROTESTS 
 

Protests dealing with the specification or the solicitation shall be filed not later than three 
(3) working days prior to submittal due date.  Other protests shall be filed not later than 
three (3) working days after proposal due date, or if the protest is based on subsequent 
action of the FCS, not later than three (3) working days after the aggrieved person knows 
or should have knowledge, of the facts given rise to the protest.  Protests are considered 
filed when received by the Capital Program Contracts Manager.  Protests that are not 
filed in a timely manner, as set forth above, will not be considered.   

 
10. PURCHASING POLICY 

 
The FCS Purchasing Policy and Procedures are incorporated into this solicitation (and, 
therefore, into any Agreement executed as the result of this solicitation) by reference.  By 
participation in this solicitation, an Offeror, potential Offeror or firm agrees to be bound 
by the FCS Purchasing Policy and Procedures in any issue or action related to this 
solicitation or subsequent Agreement resulting from this solicitation. 
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1. FORM OF AGREEMENT 
 
The forms of Agreement are shown in Exhibit C of this solicitation. 

 
2. EXECUTED AGREEMENT 
 

An Agreement will be executed with the responsible Offeror whose submittal is 
determined to be the most advantageous and is of best value to Fulton County Schools.  
Submittals will be evaluated on a combination of factors (see the RFQ portion of this 
solicitation for weighted evaluation factors). 

 
3. CONFLICTS IN TERMS AND CONDITIONS 
 

In a conflict between terms and conditions in any document that will be part of the 
Agreement, the more stringent term or condition shall govern. 

 
4. OFFEROR’S APPLICATION FORM 
 

In order to register your company with Fulton County Schools’ vendor database, each 
Engineer will need to go to the FCS Capital Program Contracts Department website on 
the World Wide Web at www.fcscpcontracts.org and complete the vendor application.  
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1. NONDISCRIMINATION 
 
The Offeror, by the submission of a proposal or the acceptance of an order or contract, 
does agree in providing the goods and services covered under the proposal or contract not 
to discriminate in any way against any person or persons or refuse employment of any 
person or persons on account of race, color, religion, age, disability, national origin, sex, 
or any other legally protected status 
 

2. FCS NONDISCRIMINATION 
 

The Fulton County School System does not discriminate on the basis of race, color, 
religion, sex, national origin, age, disability, or any other legally protected status in any 
of its employment practices, education programs, services or activities. 
 

3. MINORITY AND FEMALE BUSINESS ENTERPRISES 
 

It is the intent of FCS to assure that Small Business Enterprises (SBE), Minority Business 
Enterprises (MBE) and Female Business Enterprises (FBE) have an equal opportunity to 
participate in FCS Contracting opportunities. 
 

4. DRUG-FREE WORKPLACE 
 
By submission of a submittal, the Offeror certifies that it will not engage in the unlawful 
manufacture, sale distribution, dispensation, possession or use of a controlled substance 
or drug during the performance of the Agreement and that a drug-free workplace will be 
provided for the Offeror’s employees during the performance of the Agreement.  The 
Offeror also certifies that he will secure from any sub-consultant who works on the 
Offeror, written certification of the same drug free workplace requirements.  False 
certification or violation by failing to carry out requirements of O.C.G.A. § 50-24-3 may 
cause suspension, termination of Agreement or disqualification of such Offeror to 
participate in any future FCS projects. 
 

5. CERTIFICATION OF NONCOLLUSION 
 
By submitting a submittal the Offeror certifies:  “that this submittal is made without prior 
understanding, agreement or connection with any corporation firm or person submitting a 
submittal for the same materials, supplies or equipment, and is in all respects fair and 
without collusion or fraud and that collusive pricing is understood to be a violation of 
State and Federal law and can result in fines, prison sentences and civil damage awards.” 
 

6. AUTHORIZED OFFICIAL 
 
It is agreed that all conditions of the submittal shall be abided by and that the person 
signing this submittal is authorized to sign the submittal for the Offeror. 
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7. SOLICITATION TERMINATION 
 

In any event in which this solicitation is terminated or cancelled, in whole or in part, or 
all submittals are rejected, there shall be no liability on the part of FCS for any costs 
incurred by Offerors or potential Offerors in relation to the solicitation. 
 

8. RIGHTS AND REMEDIES 
 
The rights and remedies of FCS provided above shall not be exclusive and are in addition 
to any other rights and remedies provided by law. 
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1. AGREEMENT TYPE 
 
 The type of Agreement shall be General lump sum.  
 
2. AGREEMENT FORM 
 

The form of Agreement for projects are shown in Exhibit C of this solicitation.  
 

3. AGREEMENT TIMEFRAME 
 
 Agreements shall be effective on the date of Fulton County Schools’ execution of the 

same and shall terminate when FCS determines that no additional Work is required. 
 
4. OWNER’S REPRESENTATIVE 
 

The Owner Representative for the Fulton County Schools Program Management 
Department will be responsible for the day-to-day administration of the Agreement. The 
Owner Representative will be Parsons Corporation. 

 
5. CONTRACT TIME FRAMES  
 

The Agreement period shall be established with the assignment of project.   
 
6. QUALIFICATION PERIOD 
 

The list of qualified firms will remain current for up to five (5) years.  The five years 
shall consist of a base period of one year, and four (4) one year option periods.  The 
exercise of any option to use the list during any option year shall be at the sole and 
absolute discretion of FCS.  In addition, FCS may decline to exercise any option (and 
therefore, any subsequent option periods, if any), by issuing a new solicitation for 
additional qualified Engineering firm, thereby terminating the then-current approved list 
and any agreements issued. 
 
 
 
 
 
 
 
 
 
 
 
 
 



REQUEST FOR QUALIFICATION 
 

 

CAPITAL PROGRAM CONTRACTS DEPARTMENT 

5270 NORTHFIELD BLVD., COLLEGE PARK, GA   30349  
WWW.FCSCPCONTRACTS.ORG 

P a g e  | 12 

1. PURPOSE 
 

Fulton County Schools (FCS) intends to enter into agreements for the services with one or 
more firms to provide Geotechnical and Environmental engineering services for various 
school construction projects.  To qualify for consideration, a firm shall possess and be 
prepared to provide expertise, resources and personnel experienced in the design, permitting, 
and contract administration of school projects. 

 
The services to be performed by the Engineer shall have as their objective cost effective, low 
maintenance, energy efficient, durable and flexible design solutions for school facilities. 

 
2. SCOPE OF WORK 

 
a. Numerous projects will be required in the present building program and projects will be 

assigned as determined by FCS.  
 

b. Projects will consist of, but are not limited to: renovations and remodeling; major 
electrical, mechanical, plumbing, and  roofing projects; ADA upgrades; low voltage 
systems upgrades; interior and exterior athletic venues; irrigation system upgrades;  and 
resurfacing parking lots. 

 
c. The purpose of this process is to select qualified Engineering firms of various disciplines 

to which   projects will be assigned as the building program progresses.  FCS will select 
various firms to provide the design services needed to complete its program.  Additional 
staff extension services may be requested by FCS for various tasks during the program. 

 
1. ENVIRONMENTAL SITE ASSESSMENTS 

Provide a Phase I Environmental Assessment in general accordance to ASTM E 
(American Society for Testing and Materials Environmental) 1527-00 standard and 
include the field investigation and data collection for the site evaluation. This task should 
also include identification of available public records of past or present activities on the 
site, or in the immediate vicinity of the site that may result in contamination or deposition 
of hazardous waste materials.  If deemed necessary, provide a Phase II or Phase III 
Environmental Assessment. 

 
2. PRELIMINARY SCHOOL SITE ASSESSMENT 

Provide a Preliminary School Site Assessment to include all the information necessary 
for the completion of the “Preliminary School Site Assessment Report and School Site 
Approval Form” for submission to the Georgia Department of Education. 

 
3. RISK/ HAZARD ANALYSIS 

If deemed necessary as a result of the Preliminary School Site Assessment, provide an 
Environmental Site Risk/ Hazard Analysis of the proposed site performed in accordance 
with the guidelines established by the Georgia Department of Education. This study 
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should be preformed by a registered, professional engineer licensed by the State of 
Georgia and should include, but is not limited to, identification of the potential hazards in 
the vicinity of the site, evaluation of the risk/ hazard and the potential impact of a specific 
type of hazardous occurrence to the students and occupants of the school.  Gather 
information from all appropriate entities that will identify hazards that could potentially 
affect the occupants in case of a major environmental incident. Recommendations for 
mitigating each identified hazard should also be included. 

 
4. INITIAL WETLANDS ASSESSMENT, ENDANGERED  

SPECIES AND ARCHEOLOGICAL REVIEW 

A. Task 1- Wetland Delineation 

The proposed Scope of Work shall include field delineation of jurisdictional 
wetlands and waters on the site using the Routine Onsite Determination Method 
as found in the 1987 U.S. Army Corps of Engineers (USACE) Wetland 
Delineation Manual.  Wetland boundaries shall be marked with plastic survey 
flagging and hand sketched on a site plan, provided by Client, by a trained and 
qualified wetlands professional. 

  
B. Task 2 - Wetland Verification 

If wetland areas are identified, prepare and submit a letter request, along with the 
wetland field data forms, to the USACE for verification of the field delineation.  
Request and arrange a USACE site visit. If no wetlands are detected on the site, 
request a conformation of non-jurisdiction status from the USACE. 

  
C. Task 3 – Preliminary Endangered Species and Archeological 

Review 

Review the readily available databases of listed endangered species and nearby 
archeological sites provided by Environmental Data Resources to provide a 
preliminary assessment of the site.  This assessment should be limited to a 
preliminary literature review and does not include ground reconnaissance and 
confirmation. 

 
5. SUPPLEMENTAL ENVIRONMENTAL SERVICES 

A. Task 1 – Wetland Permitting and Continued Consulting 

If wetlands or jurisdictional waters are identified in areas disturbed by 
construction, it will be necessary to obtain appropriate permits from the USACE 
and local regulatory agencies. This work is normally completed by the site design 
civil engineer.  An appropriate scope of work should be developed at the 
completion of the initial wetlands assessment. 

 
B. Task 2 – Endangered Species and Archeological Consulting 
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Comprehensive endangered species and/or archeological services should be 
provided.  If requested, an appropriate scope of work can be developed at the 
completion of the initial literature review, if requested. 
 

6. SEISMIC REFRACTION SURVEY 

In order to help identify the presence of difficult excavation materials, a seismic 
refraction survey shall be performed.  Prior to the field work, review available aerial and 
topographic maps to properly locate the seismic refraction traverses and optimize the data 
collected for evaluation of the subsurface conditions. 
 
Seismic refraction surveys are most reliable when used in conjunction with soil test 
borings, rock coring and/or test pits for correlation purposes, therefore, this work should 
be correlated with the other collected geotechnical data. 
 
For the sites, Contractor shall provide a total number of traverse lines, the number of 
linear feet for each, to provide the footage for profiles to depths.  Provide the translation 
for the number of acres of land for one traverse.  The traverses should be located in order 
to minimize clearing cost. 

 
7. ENVIRONMENTAL ENGINEERING, MATERIALS TESTING & 

INSPECTION SERVICES 
 
The environmental investigation should include the following services: 
 
A. Meeting and coordinating with Fulton County Board of Education and/or 

designated team members. 
B. Mobilization/demobilization of personnel and equipment (including backfill and 

patching as required). 
C. Site reconnaissance to visually examine and record the site conditions and 

designate the test locations. 
D. Provide the number of soil test borings to a maximum depth of the number of  feet 

or auger refusal in order to investigate the subsurface soil conditions and obtain 
the necessary information for providing engineering recommendations (up to the 
number of LF of drilling). 

E. Provide one soil test boring to a depth of 100 feet (or refusal), and associated 
analysis to determine seismic values based on “N” value. 

F. Provide your specified necessary laboratory testing. 
G. Provide 3 hard copies and 1 electronic copy of the engineering report including 

design and construction recommendations. 
H. Water testing and surveys. 
I. Microbiology water and soils sampling and testing. 
J. Stream and outfall sampling, field analysis, and reporting for turproposality 

(NTU’s) to satisfy NPDES General Permit requirements. 
K. Construction materials testing and reporting for construction projects. 
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L. Discuss any supplemental services that may be prudent.  
M. Litigation support, as necessary, specifically defined as deposition/trial/arbitration 

preparation and testimony, and expert report preparation. 
 
8. ACCESS MACHINE CLEARING 
 
As required, provide machine to clear a wooded site for geotechnical work to be 
performed. 

 
9. PRIVATE UTILITY LOCATOR 
 
As required, provide private utility locator if site is not remote and wooded and 
information is required beyond right-of-way. 
 
10. CODE REQUIRED SPECIAL CONSTRUCTION MATERIALS 

INSPECTION SERVICES 
 
The code required special construction materials inspection services include, but not 
limited, to the following services.  All inspections and testing shall include reports. 
 

A. IBC required verification and inspection of steel construction. 
B. IBC required verification and inspection of concrete construction. 
C. IBC required verification and inspection of masonry construction. 

 
3. CONTRACT ASSIGNMENTS 

 
Assignment of projects, Board approvals and Agreement execution will take place at a later 
date as the project schedules are developed. 

 
4. COMPENSATION 

 
Compensation for design and contract administration will be per the Compensation Schedule 
for Engineering Services as described in Exhibit A and Exhibit B of this solicitation. 
Compensation for staff extension services where requested by FCS will be based on hourly 
rates as defined in Exhibit A and Exhibit B of this solicitation.   Notwithstanding the 
foregoing, however, projects involving state of Georgia funds will be per the same schedule 
except that the maximum rate shall not exceed six percent (6%) of construction costs. 
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1. EVALUATION AND SELECTION PROCESS 
 
The services being sought under this RFQ are considered to be professional in nature.  
Consequently, the evaluation of the submittals shall be based upon consideration of the 
demonstrated qualifications and capabilities of the qualified firms, which shall result in 
an award that is in the best interest of FCS.   
 

2. AGREEMENT ASSIGNMENTS 
 
Projects will be awarded at later dates. Assignment of projects, Board approvals, and 
Agreement execution will take place as projects come on-line. 
  

1. THE SUBMITTAL 
 

A. Offeror’s Responsibility: 
 

 It shall be the responsibility of the selected firm(s) to meet all specifications and 
guidelines set forth herein.  No submittal will be considered that does not provide 
a serious and reasonable response to the solicitation.  Each submittal will be 
evaluated in its entirety.  Submittals will be evaluated on a combination of factors.  
In descending order of importance, the evaluation factors are:  (1) technical 
capability and (2) business stability. 

 
B. Oral Interview: 

 
 FCS may require qualified Offerors to participate in a detailed oral interview to 

fully discuss their submittal and to answer questions posed by FCS 
Representatives.  A final selection may be based upon the evaluation of both the 
written and oral responses of each Offeror. 

 
C. Submission of Submittal: 

 
 Submittals shall be submitted in two sections: (1) technical capability; and (2) 

business stability.  Six (6) copies of the submittal shall be provided in a loose-leaf, 
three-ring binder.  No prohibition shall be placed by this solicitation as to the 
concept of services the Offeror may choose to submit; however, the concept shall 
be placed within the framework of the two sections. 

 
D. Basis for Selection 

 
Submittals will be evaluated on a combination of factors.  In descending order of 
importance, the evaluation factors are technical capability and business stability.  
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E. Preparing the Submittal  
 

Begin each section and subsection on a separate page.  Number the pages in each 
section consecutively.  If any confidential and/or proprietary information is 
included, then each page containing such information must be stamped 
“proprietary.”  It is not acceptable to label the entire submittal as confidential and 
proprietary. 

 
Submittals shall contain the following minimum information and be organized in 
the format indicated: 

 
 
 

1.  Cover Sheet 
 

Titled:  Fulton County Board of Education 
    Request for Qualification Number 402-11 
    Geotechnical and Environmental Services 

Submitted by: Name of company 
 

2.  General Information Page 
 

a. Name of firm: 
 

b. Names of Principals of the firm: 
 

c. Type of Organization (Individual, Partnership, 
Corporation, Joint Venture, etc.): 

 
d. Names and titles of individuals authorized to bind this firm in 

contracted agreements. 
 

3.  Detail Information Sheet(s) 
 

a. Name of firm:   

b. Office Address:   

c. Mailing Address:   

d. Telephone Number:   

Fax Number:  

E-mail Address and/or web site:  

e. Number of staff employed full time: 
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1. Civil Engineer   
2. Electrical Engineers   
3. Environmental Engineer   
4. Mechanical Engineers 
5. Structural Engineers 
6. Geologist  
7.  Draftsman 
8.  Clerical/Secretarial  

 9.  Other (identify)   
 

f. Number of registered professionals.   
 

g. List the consulting firms which are expected to be use on school projects. 
 

h. List any projects performed for Fulton County Schools and/or other 
similar school systems in size or on other similar projects.  Provide the 
following information for each project listed: 

 
1. Type of Project (New, Addition, Renovation); 

 
2. Construction Cost (Total cost and cost/sf); 

 
3. Length of Construction (Months); 

 
4. Specific employees of firm who participated and in what capacity; 

 
  i. Attach a copy of your current standard Form 254. 

 
F. Executive Summary 
 
An executive summary of not more than two (2) pages stating the firm’s interest and 
proposed commitment to the FCS building program shall precede the specific required 
sections. 
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Section I - Technical Capabilities  

1. Methodologies:   
 
In this section, the Offeror shall describe in detail the methodology and 
procedures that are to be used to accomplish the requirements of this RFQ.  This 
should include all planning, project coordination, field procedure, costing and 
valuation techniques.  Provide an outline of the organization that will be 
employed.  The organization outline should clearly describe the numbers and 
professional category of personnel to be employed, the chain of command of the 
organization (including the names of key personnel), and any other details that 
will aid in understanding how an assigned project, whether large or small, is 
proposed to be accomplished.  The capability of the Offeror to deliver the services 
in an efficient and timely manner shall be clearly described in this section. 

 
 This section shall also include the specifics as to the equipment that will be used 

and any other information that will assist in the understanding of what the Offeror 
proposes to do and provide. Describe the office automation programs/equipment 
and communications tools utilized by your firm in support of design, contract 
document preparation and contract administration. 

 
2. Capabilities:  

 
a. Details of Offeror’s current and past experience in providing Geotechnical 

and Environmental Services demonstrating appropriate expertise in these 
areas. 

 
b. Provide a description of Offeror’s ability to administer the program 

operation locally and to assign the necessary support staff. 
 
c. Demonstrate company ability to guarantee cost effectiveness as evidenced 

by the results of successful projects with comparable school districts or 
similar multiple facility programs and operations. 

 
d. Demonstrate ability to provide Engineering Services to a school system of 

FCS’ size or service to a company of a comparable size.  
 
e. Describe your firm's experience in securing local and state permits for 

school construction or similar programs.  Include details regarding the 
securing of building permits, drawing approvals, and any other permits 
related to school construction or similar projects in Fulton County. 

 
f. Describe how you will ensure all personnel engaged in the project shall be 

fully qualified and shall be authorized or permitted under applicable State 
or local law to perform such services.  
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g. Provide for each area of Special Inspections expertise, evidence that the 

company personnel meet the minimum requirements identified in the 
current version of the Georgia State Amendments to the International 
Building Code, Table 1704.1. 

 
h.     Provide proof of 1B Certification from the Georgia Soil and Water 

Conservation Commission for personnel performing NPDES inspection, 
monitoring and sampling. 

 
i. Provide any and all supporting accreditation which support the company 

ability to ensure construction materials testing lab requirements of ASTM 
E 329 are meet or exceeded. 
 

j. Describe any auxiliary or related services which may augment the 
proposed services and prove advantageous to Fulton County Schools. The 
offeror must provide sufficient detail and evidence to show proficiency 
and experience in the provision of the services, as well as a detailed 
indicated of how these services, as well as a detailed indicated of how 
these services are to be provided or performed.  

 
k.  Describe in detail why FCS should enter into an Agreement with your                  

firm. What strengths would cause an Owner to select your firm over 
others? 

 
 

Section II - Business Stability  

1. History and Organizational Structure of the Firm - Provide a cover letter 
introducing the company and including the corporate name, address and telephone 
number of the corporate headquarters and local office.  The name and phone 
number of one individual who will be the company’s primary contact with FCS 
for negotiations and the name of the project manager.  A brief history of the 
company and the present organizational structure of the firm describing the 
management organization, permanent employees by discipline and this project’s 
coordination structure; if the firm is a partnership, indicate the name of all 
partners; if incorporated indicate where and when.  

 
2. Financial Status - Describe the financial status of the firm; include the financial 

statements (income statements and balance sheets) for the past two accounting 
years.  

 
3. References - Identify school projects designed and completed for Georgia public 

or private schools within the last five (5) years, or similar multi facility programs. 
Provide the following information for each project listed:   
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a. Name of School System/Other Program: 
 

b. Name/Title of Contact Person: 
 

c. Mailing Address: 
 

d. Telephone Number: 
 

e. Type of Project (Mechanical or Electrical: New, Addition, Renovation): 
 

f. Construction Cost (Total cost and cost/sf): 
 

g. Length of Construction (Months): 
 

h. Specific employees of firm who participated and in what capacity: 
 

4. Sub-consultants - Indicate the names and addresses and degree of utilization of 
any and all sub consultants, which would be used in the performance of an FCS 
Engineering project.  

 
5. Previous Default - Indicate if you have ever been defaulted on an Agreement or 

been denied participation due to non-responsibility to perform.  If so, provide the 
facts and circumstances. If your firm is now involved in any litigation or in the 
past ten (10) years have been involved in litigation with owners, please explain. 

 
All questions and/or correspondence during the proposal process shall be directed in 
writing to the Capital Program Contracts Manager. 
 
During the period of solicitation, submittal and evaluation, no Offeror shall contact any 
member or employee of FCS concerning the solicitation.  Such action could result in the 
Offeror being removed from further consideration in this solicitation. 
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        DATE: _______________________ 
 
        TIME:  _______________________ 
 
         QUALIFICATION NO.:  402-11 
 
 
 
NAME OF COMPANY:  
 
______________________________________________________________________________ 

 
The Fulton County Board of Education 
5270 Northfield Boulevard 
College Park, Georgia 30349 
 
 
Gentlemen: 
 
Having carefully examined the submittal Conditions and Specifications entitled 
“GEOTECHNICAL AND ENVIRONMENTAL SERVICES RFQ 402-11“for the 
performance of subject work all dated, and the Addendum(s) ____________, as well as the 
site and premises, and conditions affecting the work, the undersigned proposes to furnish all 
services, labor and materials called for by them for the entire work, in accordance with said 
documents. 
 
 
The Submitter’s Checklist has been complied with, is completed, and is enclosed with this 
bid. 
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      Respectfully Submitted, 

 
       ____________________________ 
        Name of Company 
        
       ____________________________ 
        Address of Company 
            
       ____________________________ 
        E-Mail Address 

 
____________________________ 

           Business Telephone Number 
        
       ____________________________ 
                                                                               Fax Number 
 
        ____________________________ 
                                                                                 Printed Name and Title 
 
       ____________________________ 
                            Signature                
 
       ____________________________ 
          Date 
 
 
 
The full names and addresses of persons and firms interested in the foregoing submittals as 
principals are as follows: 
 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
 
The legal name of the proposer is: 
 
__________________________________________________________________ 
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OFFEROR’S CHECKLIST 
 
PROJECT: _____________________________________________________________ 
 
  _____________________________________________________________ 
 
RFQ  NO.:   _____________________________________________________________ 
 
 We have acknowledged receipt of addendum(s) received. 
 
 Six (6) copies of all information requested have been provided. 
 
 The submittal has been signed by an authorized principal or authorized official of the firm. 
 
 No conditions, restrictions or qualifications have been placed by the company on this 

submittal that would have the submittal declared non-responsive. 
  
 We are prepared to provide the insurance required in this solicitation. 
 

 
_______________________________________________ 
  Company Name 

 
    _______________________________________________ 
     TYPE OR PRINT NAME OF PERSON COMPLETING CHECKLIST 
     
    _______________________________________________ 
     SIGNATURE OF PERSON COMPLETING CHECKLIST 
      

______________________________  
    DATE 

     
_____________________________________________ 

                                                           (COMPANY FEDERAL ID NUMBER) 
 
                                               ______________________________________________ 
                                                            (COMPANY E-MAIL ADDRESS) 
 

READ AND COMPLETE THIS CHECKLIST BEFORE SUBMITTING THE 

SUBMITTAL 

RETURN WITH SUBMITTAL 

It is the policy of the Fulton County School System not to discriminate on the basis of race, color, sex, religion, national origin, age, or 
disability in any employment practice, educational program or any other program, activity or service.  If you wish to make a complaint or 
request accommodation or modification due to discrimination in any program, activity or service, contact Compliance Coordinator Randy 
Reece, 786 Cleveland Avenue, SW, Atlanta, Georgia 30315, or phone (404) 763-4585.  TTY 1-800-255-0135.
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EXHIBIT A 
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II..  PPRROOFFEESSSSIIOONNAALL  SSEERRVVIICCEESS  

  Principal Engineer/Project Manager ..............................................................................per hour 
  Senior Engineer/Geologist (PE/PG) ...............................................................................per hour 
  Senior Hydrogeologist....................................................................................................per hour 
  Registered Roof Consultant, (RRC) ...............................................................................per hour 
  Project Engineer/Geologist.............................................................................................per hour 
  Staff Engineer/Geologist ................................................................................................per hour 
  Engineering Aide............................................................................................................per hour 

 
 
IIII..  TTEECCHHNNIICCAALL  SSEERRVVIICCEESS  ((CCOONNSSTTRRUUCCTTIIOONN//FFIIEELLDD  QQAA//QQCC))  

  Field Engineer/Geologist/Senior Engineer Aide ............................................................per hour 
  Level IV Engineering Technician....................................................................................per hour 
  Level III Engineering Technician ....................................................................................... per hour 
  Level II Engineering Technician......................................................................................... per hour 
  Level I Engineering Technician .......................................................................................... per hour 
  Fireproofing Technician ...................................................................................................... per hour 
  CWI (4 hr. minimum) ............................................................................................................ per hour 
  Level II ASNT Inspector (4 hr. minimum) ........................................................................... per hour 
  Roof Observer...................................................................................................................... per hour 
  Senior Roofing Technician.................................................................................................. per hour 
  NPDES Inspector................................................................................................................. per hour 
  IBC Special Inspector (masonry, reinforcing steel)… ........……………………………. per hour 
  IBC Special Inspector (fireproofing, steel)……….........……………………………….. per hour 

 
 
IIIIII..  SSUUPPPPOORRTT  SSEERRVVIICCEESS  

  CADD Draftsman........................................................................................................$ per hour 
  Word Processor/Secretary ...........................................................................................$ per hour 

 
IIVV..  DDRRIILLLLIINNGG  SSEERRVVIICCEESS  

 
  Mobilization of Equipment (within a 50 mile) 

ATV Drill Rig & Carrier ............................................................................................$ each 
Truck-mounted Drill Rig ............................................................................................$ each 
D-25 Trailer Mounted Skid Drill Rig .........................................................................$ each 
Each Additional Mile Over 55 Miles.................................................................... $ per mile 
Support Vehicle for Water Hauling ....................................................................... $ per day 

 

SCHEDULE OF FEES  
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  Standard Penetration Test Borings, per ASTM D-1586 (Auger or 
Rotary Wash Drilling – Five SPT samples in upper 10 feet, then 
sampled on 5-foot centers thereafter) 

0-50 feet .........................................................................................................................$ LF 
50-100 feet .....................................................................................................................$ LF 

 
 

  Auger or Rotary Wash Borings (6" diameter max. without SPT) 
0-50 feet .........................................................................................................................$ LF 
50-100 feet .....................................................................................................................$ LF 
 

  GeoProbe Drilling & Sampling (excludes expendables)$ _______.00 per day 
 

  GROUTING OF BOREHOLE (BENTONITE/CEMENT) 

0-50 feet .........................................................................................................................$ LF 
50-100 feet .....................................................................................................................$ LF 

 

  4" Diameter Temporary Steel Casing (for Coring) 
0-50 feet .........................................................................................................................$ LF 
50-100 feet .....................................................................................................................$ LF 

 

  Rock Coring 

NQ Size..........................................................................................................................$ LF 
HQ Size..........................................................................................................................$ LF 
 

  Drilling Setup Charges 
Rotary Wash Drilling........................................................................................ $ per Boring 
Rock Coring.....................................................................................................  $ per Boring 
 

  Time Rate Drill & Crew (INCLUDES ALL LABOR & EQUIPMENT DURING NORMAL 8 HOUR WORK DAY) 
Includes charges such as delays beyond contractor's control, use of Drill & 
Crew for Special In-situ Testing, Site Restoration, Difficult Access to Boring 
Locations, Hauling of Water, etc....................................................................................$ per hour 

 

  Undistributed Shelby Tube Sample 
Shelby Tube ..................................................................................................... $ per attempt 

 

  Standard Penetration Test (additional samples over ASTM D-1586 

requirements or associated with borings where SPT samples are not 
generally being collected) ........................................................................... ............ ..$ each 

 

  Bulk Samples for Laboratory Testing (25 to 50 pounds) .................................. ............ ..$ each 
 

  Patch Asphalt/Concrete at Boring Location ................................................. ............ ..$ each 
 

  Time Rate Drilling over Water 
Barge Mobilization ...................................................................................Quote on Request 

SCHEDULE OF FEES  
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Time Rate Drilling (3-man Crew).........................................................................$ per hour 
Work Boat Rental .................................................................................................. $ per day 
2-way Radios ......................................................................................................... $ per day 
Crane for Equipment Handling/Setting of Drill........................................At Cost plus 25% 

 

  Temporary PVC Piezometers (Ground Water Measurements:  Includes Labor & Materials) 

0-50 feet .........................................................................................................................$ LF 
50-100 feet ....................................................................................................................$  LF 

  
  Drilling - 2" Diameter Monitoring Well Installation (includes 

Threaded, Schedule 40 PVC, Machine Slotted Screens, Sand Packs, and 
Bentonite Seal)  
Materials & Labor ............................................................................................................$ LF 

 

  Drilling - 4" Diameter Monitoring Well Installation (includes 
Threaded, Schedule 40 PVC, Machine Slotted Screens, Sand Packs, and 
Bentonite Seal)  
Materials & Labor ............................................................................................................$ LF 

 

  Drilling for 6” to 8” Surface Casing Installation 
0-15 feet .........................................................................................................................$ LF 

 

  Monitoring Well Expendables (if time rate charges are utilized for well construction) 

6" dia. PVC Schedule 40 Surface Casing .............................................. $ per 5-foot section 
2" dia. PVC Schedule 40 Casing ........................................................... $ per 5-foot section 
2" dia. PVC Schedule 40 Casing ......................................................... $ per 10-foot section 
2" dia. PVC Schedule 40 Screen (0.010") ........................................... $ per 10-foot section 
2" dia. PVC Schedule 40 Screen (0.010") ............................................. $ per 5-foot section 
2" dia. PVC Threaded Point........................................................................................$ each 
2" dia. Locking Cap and Brass Dolphin Lock ............................................................$ each 
20/30 Silica Sand Pack ................................................................................... $ per 50# bag 
Bentonite Seal (medium pellets) ....................................................................... $ per 50# bag 
Grout (Portland Cement)................................................................................. $ per 94# bag 
8" dia. Steel Drop Lid Manhole (installation cost on time rate basis) .............................$ each 
8" dia. Steel Bolt-Down Manhole (installation cost on time rate basis) ..........................$ each 
6" x 5' Round Aluminum Protective Casing (installation cost on time rate basis) ..........$ each 
6" x 6" x 5' Steel Protective Casing (installation cost on time rate basis)........................$ each 
3" dia. Guard Posts (unpainted:  installation cost on time rate basis)................................$ each 
2' x 2' x 4' Concrete Pad (labor & materials included)....................................................$ each 

 

  IDW Handling, Decontamination, Safety, Well Permits 
55-gal. Steel Drums ....................................................................................................$ each 
Transporting of Drums On-site.............................................................................$ per hour 
Transport and Disposal of IDW............................................................................$ per hour  
OSHA Safety Devices (Level D)........................................................................... $ per day 
Decontamination (Includes steam cleaner and 

decontamination of equipment and tools) .......................................................$ per hour 

SCHEDULE OF FEES  
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Setup of Decontamination Stations.......................................................................$ per hour 
6-mil Polyethylene Sheeting (20' x 100') ................................................................$ per roll 
2" x 4" Lumber for Decontamination Station .............................................................$ each 

 
VV..  EEQQUUIIPPMMEENNTT  RREENNTTAALL  

  Organic Vapor Analyzer (OVA) ................................................................................... $per day 
  Menard Pressuremeter or Dilatometer.......................................................................... $ per day 
  Packers ................................................................................................................ …$ per packer 
  Hand Auger .................................................................................................................. $ per day 
  Data Logger.................................................................................................................. $ per day 
  Generator ...................................................................................................................... $ per day 
  Interface Probe ............................................................................................................. $ per day 
  Meter - Conductivity .................................................................................................... $ per day 
  Meter - pH .................................................................................................................... $ per day 
  Pump - Development/Centrifugal................................................................................. $ per day 
  Pump - Well Surge/Submersible .................................................................................. $ per day 
  Pump - Sampling/Peristaltic ......................................................................................... $ per day 
  Water Level Indicator................................................................................................... $ per day 
  Magnetometer............................................................................................................... $ per day 
  Nuclear Hydrogen Gauge (Roof Surveys) ................................................................... $ per day 

 
VVII..  PPHHYYSSIICCAALL  LLAABBOORRAATTOORRYY  SSEERRVVIICCEESS  
 
 Soils Testing 

  Sieve Analysis (soils or aggregates)..................................................................................$ each 
  Atterberg Limits Determination ........................................................................................$ each 
  Moisture Content Determination.......................................................................................$ each 
  Wash 200...........................................................................................................................$ each 
  Hydrometer Analysis.........................................................................................................$ each 
  Organic Content ................................................................................................................$ each 
  Standard Proctor ................................................................................................................$ each 
  Specific Gravity Testing (soils or aggregates) ..................................................................$ each 
  Triaxial Shear Test (CU w/ PP).........................................................................................$ each 
  Consolidation Test.............................................................................................................$ each 
  Corrosistivity Series (pH & Resistively) Test ...................................................................$ each 

  
Concrete Testing 
  Compressive Strength Cylinders (ASTM C-39) ...............................................................$ each 
  Concrete Cores (ASTM C-42) ..........................................................................................$ each 
  Grout Prisms (ASTM D-2172; GDT-83) ..........................................................................$ each 
  Cube Specimens (ASTM C-109).......................................................................................$ each 
  Concrete Masonry Unit compression testing ....................................................................$ each 

SCHEDULE OF FEES  
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  Floor Flatness…………………………………………………………………………….$ per sf 
  Floor Levelness…………………………………………………………………………..$ per sf 

  
Paving Testing 
  Bitumen Concrete & Gradation (ASTM D-2172;GDT-83) ..............................................$ each 
  Core Density & Thickness ................................................................................................$ each 
  Core Density & Thickness w/splitting ..............................................................................$ each 
  Theoretical Voidless Density (AASJTP T-209)................................................................$ each 
  Asphalt Coring ..................................................................................................................$ each 
  Marshall Specimens, Stability, Flow, Density  (ASTM D-1559).……………………….$ each 

 
Steel Testing 
  Visual Weld, Ultrasonic or Bolt Torque…………………………………………………$ per hour 
  Skidmore-Wilhelm Bolt Tension Calibrator……………………………………………..$ per day 
  Ultrasonic Flaw Detector………………….……………………………………………..$ per day 
  Density of Spray Applied Fireproofing.............................................................................$ each 
  Bond Strength of Spray Applied Fireproofing ..................................................................$ each 
  Flexural Strength Test of Beams…………………………. ..............................................$ each 

 

  
VVIIII..  AANNAALLYYTTIICCAALL  LLAABBOORRAATTOORRYY  SSEERRVVIICCEESS  
 

   Normal 72 HR 24-48 
HR 

Matrix  Analysis (Method) T/A T/A T/A 
   ($) ($) ($) 

Water  BTEX (EPA 5030B/8021B)    

Water  BTEX + TPH-GRO (EPA 5030B/8015B/8021B)    
Water  BTEX + MtBE (EPA 5030B/8021B)    
Water  BTEX + MtBE (EPA 5030B/8260B)    
Water  BTEX + MtBE + Naphthalene (EPA 5030B/8260B)    
Water  TPH-GRO (EPA 5030B/8015B)    
Water  TPH-GRO (TN Method)    
Water  Volatile Petroleum Hydrocarbons (MADEP-VPH)    
Water  Volatile Organics (EPA 5030B/8021B)    
Water  Volatile Organics (EPA 5030B/8260B)    
Water  Semi-Volatile Organics (EPA 8270C)    
Soil  BTEX (EPA 5035/8021B)     
Soil  BTEX + TPH-GRO (EPA 5035/8015B/8021B)    
Soil  BTEX + MtBE (EPA 5035/8021B)    
Soil  BTEX + MtBE (EPA 5035/8260B)    
Soil  BTEX + MtBE + Naphthalene (EPA 5035/8260B)    
Soil  TPH-GRO (EPA 5035/8015B)    
Soil  TPH-GRO (TN Method)    

SCHEDULE OF FEES  
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Soil  Volatile Petroleum Hydrocarbons (MADEP-VPH)    
Soil  Volatile Organics (EPA 5035/8021B)    
Soil  Volatile Organics (EPA 5035/8260B)    
Soil  Semi-Volatile Organics (EPA 8270C)    
Soil  Total Organic Carbon (EPA 9060)    

Water/Soil  TPH (EPA 418.1)    
Water/Soil  TPH-DRO (EPA 3510C/3550B/8015B)    
Water/Soil  TPH-DRO (TN Method)    
Water/Soil  Petroleum Range Organics (FL-PRO)    
Water/Soil  Extractable Petroleum Hydrocarbons (MADEP-EPH)    
Water/Soil  PAHs/PNAs (EPA 8270C)    
Water/Soil  PAHs/PNAs (EPA 8310)    
Water/Soil  Total RCRA Metals (EPA 6010B/7470A/7471A)    
Water/Soil  Total Lead (EPA 6010B/7420)    
Water  Total Lead (EPA 7421 - Graphite Furnace)    

 
 

 
VVIIII..  MMIISSCCEELLLLAANNEEOOUUSS  EEXXPPEENNSSEESS  

  Commercial Travel…………………………………………………… ......... at Cost plus ___%  
  Field Personnel Per Diem (outside metro Atlanta only)........................................$ per person/day 
  Automobile Travel (non rental) ............................................................ $  per FCS mile avg. rate 
  Bit Surcharge (for asphalt & concrete coring) ....................................$ /inch drilled/inch diameter 

 
VVIIIIII..  SSUUBBCCOONNTTRRAACCTTOORRSS  

Various Subcontract Fees (including Maintenance of Traffic, Dozers for 
site access/clearing, Surveying, etc.)......................................................... at Cost plus ___% 
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EXHIBIT B 
 

FORM for TOTAL COST ESTIMATES 
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EXHIBIT B 
 

TOTAL COST ESTIMATE 

 
A. Phase I Environmental Site Assessment……………………………...Lump Sum = $_________ 
 
B. Phase II Environmental Site Assessment……………………………..Lump Sum = $_________ 
 
C. Phase III Environmental Site Assessment…………………………….Lump Sum = $_________ 
 
D. Preliminary School Site Assessment Report………………………….Lump Sum = $_________ 
 
E. Risk Hazard Analysis………………………………………………....Lump Sum = $_________ 
 
F. Initial Wetlands Assessment…………………………………………. Lump Sum = $_________ 
 
G. Supplemental Environmental Services………………………………. Lump Sum = $_________ 
 
H. Seismic Refraction Survey…………………………………………… Lump Sum = $_________ 
 
I. Environmental Engineering, Material Testing & Inspection Services..Lump Sum = $_________ 
 
J. Access Machine Clearing…………………………………………..…Lump Sum = $_________ 
 
K. Private Utility Locator………………………………………………...Lump Sum = $_________ 
 
L.   Code Required Special Construction Materials Inspection Services…Lump Sum = $_________ 

 
 

      GRAND TOTAL COST ESTIMATE LUMP SUM = $___________________ 



 

CAPITAL PROGRAM CONTRACTS DEPARTMENT 

5270 NORTHFIELD BLVD., COLLEGE PARK, GA   30349  
WWW.FCSCPCONTRACTS.ORG 
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EXHIBIT C 
 

PROFESSIONAL SERVICES AGREEMENT
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                                                                COMPANY NAME                                                   
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DRAFT 
Professional Services Agreement 

 
THIS AGREEMENT is entered into between        

hereinafter referred to as the “CONSULTANT”, and the FULTON COUNTY 
BOARD OF EDUCATION, hereinafter referred to as the “Board” or the “OWNER.” This 
Agreement (the “Agreement”) shall be governed by the laws of the State of Georgia. 
 
WHEREAS the OWNER is authorized to contract with an independent Contractor specially trained to 
perform special services required; and WHEREAS the CONSULTANT is specially trained and 
experienced and competent to perform the special services pursuant to this Agreement, the parties hereto 
agree as follows: 
 

1. The CONSULTANT’s Scope of Services stated in EXHIBIT A, attached to and 
made a part of this Agreement, which includes a detailed description of the services 
to be performed and/or tasks to be accomplished. 

 
2. The cost components that together constitute the Fee and Payment Schedule are 
stated in EXHIBIT B attached to and made a part of this Agreement. 

 
3. The Terms and Conditions governing this Professional Services Agreement are 
stated in EXHIBIT C. 

 
4. The insurance requirements are stated in EXHIBIT D, attached to and made a 
part of this Agreement. 

 
5. The term of this Agreement shall begin on receipt of a fully executed Agreement 
and shall expire on [DATE].  Subject to Board approval, and at the option of Fulton 
County Schools, the term of this Agreement may be extended in one year terms. 

 
6. The OWNER agrees to pay the CONSULTANT for services satisfactorily rendered 

in an amount not to exceed $XXX,XXX.xx.   
 
7. The OWNER shall order CONSULTANT services on an as needed, project to 

project basis.  Each order shall include a description of services to be provided.  The 
CONSULTANT shall submit a not to exceed lump sum price for services based on 
its rates provided in EXHIBIT B, along with an estimate for expected reimbursable 
cost. 

 
8. The OWNER has retained the services of a PROGRAM MANAGER as stated in 

EXHIBIT E.  The PROGRAM MANAGER is the OWNER’s Agent for managing 
the Construction Contract and the CONSULTANT Agreement.   

 
This Agreement, the Request for Proposal, Proposal, Best and Final Offer and any 
Exhibits attached hereto constitute the entire Agreement between the parties to the 
Agreement and supersede any prior or contemporaneous written or oral understanding 
or agreement, and may be amended only by written amendment executed by both 
parties to this Agreement. 
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WITNESS the parties hereto: 
 
The CONSULTANT represents it has the background, knowledge, licensing, experience and 
expertise necessary to provide professional services set forth in this Agreement. 
 
CONSULTANT 
 
         
                    (Name of Firm) 
 
By:_______________________________________   Title:_______________________________________  
 (Print Name) (Print Title) 
 
I understand that this Agreement is not valid and no payment is authorized for services if the 
above representations are incorrect.   I understand that this Agreement is not valid and no 
payment is authorized for services until this document has been signed by the authorized 
signatory of the OWNER and ratified by the Board of Education. 
 
 
Signed       Date      
 
 
Georgia License Number #      Federal Tax I.D. #    
 
Firm: _____________________________________________________________ 
 
Address: ___________________________________________________________ 
 
Telephone: _________________________________________________________ 
 
Fax: ______________________________________________________________ 
 
 
FULTON COUNTY BOARD OF EDUCATION 
 
 
By       Date      
     Linda Bryant, President 
  
           Date     
   Cindy Loe, Secretary 
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Exhibit A 

SCOPE OF SERVICES 
Professional Services Agreement 

 
1. PHASE I - ENVIRONMENTAL ASSESSMENT 

Provide a Phase I Environmental Assessment in general accordance to ASTM E 1527-00 
standard and include the field investigation and data collection for the site evaluation. 
This task should also include identification of available public records of past or present 
activities on the site, or in the immediate vicinity of the site, that may result in 
contamination or deposition of hazardous waste materials.  If deemed necessary, provide 
a Phase II or Phase III Environmental Assessment. 

 
2. PRELIMINARY SCHOOL SITE ASSESSMENT 

Provide a Preliminary School Site Assessment that includes all the information necessary 
for the completion of the “Preliminary School Site Assessment Report and School Site 
Approval Form” for submission to the Georgia Department of Education. 

 
3. RISK/ HAZARD ANALYSIS 

If deemed necessary as a result of the Preliminary School Site Assessment, provide an 
Environmental Site Risk/ Hazard Analysis of the proposed site performed in accordance 
with the guidelines established by the Georgia Department of Education. This study 
should be preformed by a registered, professional engineer licensed to do business in the 
State of Georgia and should include, but is not limited to, identification of the potential 
hazards in the vicinity of the site, evaluation of the risk/ hazard and the potential impact 
of a specific type of hazardous occurrence to the students and occupants of the school.  
Gather information from all appropriate entities that will identify hazards that could 
potentially affect the occupants in case of a major environmental incident. 
Recommendations for mitigating each identified hazard should also be included. 

 
4. INITIAL WETLANDS ASSESSMENT, ENDANGERED SPECIES AND 

ARCHEOLOGICAL REVIEW 

A. Task 1- Wetland Delineation 

The proposed scope of Work shall include field delineation of jurisdictional 
wetlands and waters on the site using the Routine Onsite Determination Method 
as found in the 1987 U.S. Army Corps of Engineers (USACE) Wetland 
Delineation Manual.  Wetland boundaries shall be marked with plastic survey 
flagging and hand sketched on a site plan (provided by Client) by a trained and 
qualified wetlands professional. 

 
B. Task 2 - Wetland Verification 

If wetland areas are identified, prepare and submit a letter request, along with the 
wetland field data forms, to the USACE for verification of the field delineation.  
Request and arrange a USACE site visit. If no wetlands are detected on the site, 
request a conformation of non-jurisdiction status from the USACE. 

 
C. Task 3 – Preliminary Endangered Species and Archeological Review 
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Review the readily available databases of listed endangered species and nearby 
archeological sites provided by EDR to provide a preliminary assessment of the 
site.  This assessment should be limited to a preliminary literature review and 
does not include ground reconnaissance and confirmation. 

 
5. SUPPLEMENTAL ENVIRONMENTAL SERVICES 

A. Task 1 – Wetland Permitting and Continued Consulting 

If wetlands or jurisdictional waters are identified in areas that will be disturbed by 
construction, it will be necessary to obtain appropriate permits from the USACE 
and local regulatory agencies. This work is normally completed by the site design 
civil engineer.  An appropriate scope of work should be developed at the 
completion of the initial wetlands assessment. 

 
B. Task 2 – Endangered Species and Archeological Consulting 

Comprehensive endangered species and/or archeological services should be 
provided.  If requested, an appropriate scope of work can be developed at the 
completion of the initial literature review, if requested. 

 
6. SEISMIC REFRACTION SURVEY 

In order to help identify the presence of difficult excavation materials, a seismic 
refraction survey shall be performed.  Prior to the field work, review available aerial and 
topographic maps to properly locate the seismic refraction traverses and optimize the data 
collected for evaluation of the subsurface conditions. 
 
Seismic refraction surveys are most reliable when used in conjunction with soil test 
borings, rock coring and/or test pits for correlation purposes, therefore, this work should 
be correlated with the other collected geotechnical data. 
 
For the sites, Contractor shall provide a total number of traverse lines, the number of 
linear feet for each, to provide the footage for profiles to depths.  Provide the translation 
for the number of acres of land for one traverse.  The traverses should be located in order 
to minimize clearing cost. 
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7. ENVIRONMENTAL ENGINEERING, MATERIAL TESTING & INSPECTION 
SERVICES 
 
The environmental investigation should include the following services: 
 
A. Meeting and coordinating with Fulton County Board of Education and/or 

designated team members. 
B. Mobilization/demobilization of personnel and equipment (including backfill and 

patching as required). 
C. Site reconnaissance to visually examine and record the site conditions and 

designate the test locations. 
D. Provide the number of soil test borings to a maximum depth of the number of  feet 

or auger refusal in order to investigate the subsurface soil conditions and obtain 
the necessary information for providing engineering recommendations (up to the 
number of LF of drilling). 

E. Provide one soil test boring to a depth of 100 feet (or refusal), and associated 
analysis to determine seismic values based on “N” value. 

F. Provide your specified necessary laboratory testing. 
G. Provide 3 hard copies and 1 electronic copy of the engineering report including 

design and construction recommendations. 
H. Water testing and surveys. 
I. Microbiology water and soils sampling and testing. 
J. Stream and outfall sampling, field analysis, and reporting for turproposality 

(NTU’s) to satisfy NPDES General Permit requirements. 
K. Construction materials testing and reporting for construction projects. 
L. Discuss any supplemental services that may be prudent. 
M. Litigation support, as necessary, specifically defined as deposition/trial/arbitration 

preparation and testimony, and expert report preparation. 
 

8. ACCESS MACHINE CLEARING 
 
As required, provide machine to clear a wooded site for geotechnical work to be 
performed. 

 
9. PRIVATE UTILITY LOCATOR 

 
As required, provide private utility locator if site is not remote and wooded and 
information is required beyond right-of-way. 
 

10. CODE REQUIRED SPECIAL CONSTRUCTION MATERIALS INSPECTION 
SERVICES 
 
The code required special construction materials inspection services include, but not 
limited, to the following services.  All inspections and testing shall include reports. 
 
A. IBC required verification and inspection of steel construction. 
B. IBC required verification and inspection of concrete construction. 
C. IBC required verification and inspection of masonry construction. 
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Exhibit B 

FEE AND PAYMENT SCHEDULE 
Professional Services Agreement 

 
OWNER agrees to pay for the services and materials to be furnished by CONSULTANT as 
provided by this Agreement.  Payment in arrears shall be made upon CONSULTANT’s 
completion of services required by this Agreement to the satisfaction of the OWNER and upon 
CONSULTANT’s submission of billings as shall be prescribed by OWNER. 
 

A. Fee: 
 
The fee for this Agreement is based upon hourly rates with a not-to exceed total amount.  The 
billing rates for the services are as follows: 
 
EXHIBIT A of RFQ 402-11 to be Inserted by FCS upon completion 
 

B. Reimbursable Expenses: 
 
In addition to the fee, the OWNER will reimburse mileage expenditures. Claims for mileage shall reflect 
actual expenditures made by the CONSULTANT and documented by appropriate billing and supporting 
receipts.  The rate for mileage charges shall be determined by the Fulton County School System Expense 
Reimbursements Procedure which shall be supplied to CONSULTANT upon request to OWNER. 
 

C. Total Agreement Value: 
 
The total amount to be expended under this Agreement shall not exceed $XXXXXXX 
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Exhibit C 
TERMS AND CONDITIONS 

Professional Services Agreement 
 
1. Approval.  This Agreement is not valid and no payment is authorized hereunder for services 

prior to approval of the Agreement by the OWNER’s Board of Education. 
 
2. Mileage.  Reimbursements shall be documented on an Expense Report form indicating 

mileage from point of origin to final destination, date of trip and purpose of travel.  Form 
shall be signed by employee and approved by supervisor.  CONSULTANT invoices for 
mileage reimbursement shall have Expense Report forms attached.  

 
3. Invoices.  Invoices- must be signed and submitted by the CONSULTANT no less frequently 

than monthly on OWNER Invoice Form A (Exhibit F).  Invoices shall itemize services 
rendered showing date(s), rate or other basis for payment.  Additional documentation shall be 
furnished by the CONSULTANT to OWNER upon request.  No payment to the 
CONSULTANT shall be deemed an acceptance of Work not completed in accordance with 
this Agreement. The OWNER may withhold from payment to CONSULTANT any amounts 
in dispute and CONSULTANT shall continue performance of its services pending final 
determination of disputes relating to such withholding. 

 
4. Time for Payments. Payments of undisputed sums due shall be made by OWNER within 

thirty (30) days after receipt by OWNER of an Invoice for Payment that has been properly 
and timely prepared and submitted in accordance with this Agreement. 

 
5. Evaluation. The CONSULTANT acknowledges that its services may be evaluated by the 

OWNER from time to time to determine CONSULTANT’s on-going performance.  The 
CONSULTANT agrees to cooperate fully with any such evaluation and agrees to promptly 
furnish any information that is requested by the OWNER for evaluation purposes. 

 
6. Independent Contractor. While engaged in performance of this Agreement, the 

CONSULTANT is an independent contractor and is not an officer, agent, or employee of the 
OWNER. CONSULTANT is not entitled to benefits of any kind to which OWNER 
employees are entitled, including, but not limited to, unemployment compensation, workers’ 
compensation, health insurance and retirement benefits. CONSULTANT assumes full 
responsibility for the acts and/or omissions of CONSULTANT’s employees or agents as they 
relate to performance of this Agreement. CONSULTANT assumes full responsibility for 
workers’ compensation insurance and payment of all federal, state and local taxes or 
contributions, including, but not limited to, unemployment insurance, social security, 
Medicare and income taxes with respect to CONSULTANT and CONSULTANT’s 
employees. 
 

7. Standard of Performance — All services performed in connection with this Agreement shall 
be performed in compliance with standards of care applicable to services of the type, scope 
and complexity assigned to the CONSULTANT and in compliance with all applicable laws 
and codes, including without limitation Georgia licensing laws and lawful orders of 
governmental authorities. 

 
8. Conflict of Interest. CONSULTANT represents that CONSULTANT has no existing 

financial interest and will not acquire any such interest, direct or indirect, which could 
conflict in any manner or degree with the performance of services required under this 
Agreement and that no person having any such interest shall be subcontracted in connection 
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with this Agreement, or employed by CONSULTANT. CONSULTANT shall not conduct or 
solicit any non-OWNER business while on OWNER property or time. 

 
CONSULTANT will also take all necessary steps to avoid the appearance of a conflict of 
interest and shall have a duty to disclose to the OWNER prior to entering into this 
Agreement any and all circumstances existing at such time which pose a potential conflict of 
interest. 

 
CONSULTANT warrants that it has not directly or indirectly offered or given, and will not 
directly or indirectly offer or give, to any employee, agent, or representative of OWNER any 
cash or non-cash gratuity or payment with view toward securing any business from OWNER 
or influencing such person with respect to the conditions, or performance of any Agreements 
with or orders from OWNER, including without limitation this Agreement. Any breach of 
this warranty shall be a material breach of each and every Agreement between OWNER and 
CONSULTANT. 

 
Should a conflict of interest issue arise, CONSULTANT agrees to fully cooperate in any 
inquiry and to provide the OWNER with all documents or other information reasonably 
necessary to enable the OWNER to determine whether or not a conflict of interest existed or 
exists. 

 
Failure to comply with the provisions of this section shall constitute grounds for immediate 
termination of this Agreement, in addition to whatever other remedies the OWNER may 
have. 

 
9. Final Payment and Release of Claims. The CONSULTANT’s acceptance of final payment 

by the OWNER hereunder shall constitute a release of all claims by the CONSULTANT not 
identified to date against the OWNER related to the performance of services or payment 
therefore. 

 
10. Intellectual Property. CONSULTANT warrants that all work produced hereunder, whether 

in written or electronic form shall be the original work of CONSULTANT unless otherwise 
expressly stated in writing.  CONSULTANT hereby grants to the OWNER a royalty-free, 
perpetual, irrevocable, worldwide, non-exclusive license to such work for all uses in any 
medium. 

 
11. Equal Opportunity Employment. It is the policy of the OWNER that, in connection with 

all work performed under OWNER Agreements, there shall be no discrimination against any 
employee or applicant for employment because of race, color, religious creed, national 
origin, ancestry, marital status, sex, sexual orientation, age, disability or medical condition, 
and therefore the CONSULTANT agrees to comply with applicable Federal and State laws. 
In addition, the CONSULTANT agrees to require like compliance by all Subconsultants, if 
any, employed on the Work. 

 
12. Indemnity.  CONSULTANT will defend, indemnify, and hold the Fulton County Board of 

Education and Fulton County Schools, the OWNER, their officers, employees, agents, and 
representatives under the direct control of the OWNER harmless from all claims, causes and 
allegations (whether threatened or pending), costs, fees and expenses (including attorneys’ 
fees), awards, judgments, damages, losses and liabilities to the extent arising out of or 
relating to CONSULTANT’s negligent performance of services hereunder. 
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13. Assignments. - Neither the performance of this Agreement, nor any part thereof, may be 
assigned by either party without the prior written consent and approval of the other. 
CONSULTANT shall not subcontract any services hereunder without the prior written 
approval of the OWNER. All subcontracted services, once approved, shall be billed by 
CONSULTANT to the OWNER at direct cost with no additional fees or markup. 

 
14. Licensing The CONSULTANT shall comply with all applicable laws and regulations 

governing the CONSULTANT’s performance of services hereunder, and shall at OWNER’s 
request provide evidence of such compliance satisfactory to OWNER. 

 
15. Failure to provide prompt, efficient and thorough service.  If the OWNER deems the 

CONSULTANT is failing to perform or provide prompt, efficient service or otherwise fails 
to comply with the terms of this Agreement or fails to complete the services stipulated in 
Exhibit A with the time limits provided herein, the OWNER shall have the right to terminate 
or cancel this Agreement, take possession of any items related to this Project and/or Work 
and proceed in accordance with the provisions below governing suspension or termination of 
Agreement. 

 
16. Suspension or Termination of Agreement 
 

a) Termination for Default - This Agreement may be terminated by either party upon not less 
than seven (7) days written notice should the other party fail substantially to perform in 
accordance with the terms of this Agreement through no fault of the party initiating the 
termination. 

 
b) Termination for Convenience - The OWNER may terminate all or part of this Agreement 

for the OWNER’s convenience, and without cause, upon not less than ten (10) days 
written notice to the CONSULTANT, in which case the OWNER will pay the 
CONSULTANT for services rendered and expenses incurred, under the term of this 
Agreement, through the date of termination.  If the CONSULTANT’s services are 
suspended for more than ninety (90) consecutive days, the CONSULTANT may 
terminate this Agreement by giving not less than seven (7) days’ written notice. 

 
d) Termination Payments — The payments, if any, made to CONSULTANT pursuant to this 

Section shall be CONSULTANT’s sole and exclusive compensation and OWNER shall 
have no liability to CONSULTANT for any other compensation or damages, including 
without limitation anticipated profit, perspective losses, or consequential damages of any 
kind. 

 
e) Work Product —  Any provision to the contrary in this Agreement notwithstanding no 

payment shall be due the CONSULTANT following termination of this Agreement until 
the CONSULTANT provides the OWNER with all documents, materials and work 
produced to date under this Agreement. 

 
17. Governing Law and Severability. The validity, interpretation and performance of this 

Agreement shall be determined according to the laws of the State of Georgia. Whenever 
possible, each provision of this Agreement shall be interpreted in such a manner as to be 
effective and valid. However, if any provision of this Agreement shall be held to be 
prohibited by or invalid under any applicable law, such provision shall be ineffective only to 
the extent of such prohibition or invalidity, without invalidating the remaining provisions of 
this Agreement. 
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18. Entire Agreement/Amendment. This Agreement and any exhibits attached hereto constitute 

the entire Agreement between the parties to the Agreement and supersede any prior or 
contemporaneous written or oral understanding or agreement, and may be amended only by 
written amendment executed by both parties to this Agreement and approved as required by 
Georgia law and OWNER policy. 

 
19. Right to Audit. The CONSULTANT shall maintain complete and accurate books and 

records with respect to services, costs, expenses, receipts and other information necessary to 
verify the scope or charges for any services provided under this Agreement. The 
CONSULTANT understands and agrees that the OWNER has the right to review documents 
and work in progress and to audit financial and other records pertaining to the performance 
of the work under this Agreement, whether such records were prepared by the 
CONSULTANT or anyone else associated with the Work. At any time prior to the date 
which is four (4) years following final payment under this Agreement, the CONSULTANT 
shall provide the OWNER, at the OWNER’s reasonable expense, a copy of all such records 
within ten (10) business days of a written request from the OWNER. At any time prior to the 
date which is four (4) years following final payment under the Agreement, the OWNER’s 
rights shall also include access at reasonable times to the CONSULTANT’s facilities for the 
purpose of interviewing employees and inspecting and copying (at the OWNER’s reasonable 
expense) such books, records, accounts and other material which may be relevant to a matter 
under investigation. The CONSULTANT shall, at no cost to the OWNER, furnish reasonable 
facilities and assistance for such review and audit. The CONSULTANT’s failure to provide 
records or access within the time requested shall preclude the CONSULTANT from 
receiving any payment due under the Agreement until such documents are provided and shall 
preclude the CONSULTANT from receiving any reimbursement from OWNER of any such 
copying charges. The CONSULTANT agrees to maintain such records for a period of four 
(4) years following final payment under the Agreement. 

 
a) Reimbursement To the extent that an audit by Owner, Owner’s independent auditors, or a 

designee of any of them, discloses excess charges inaccurately or improperly attributed to 
this Agreement by the CONSULTANT, CONSULTANT agrees to remit the amount of 
the overpayment to the Owner within thirty (30) days after demand. 

 
21. Cost Principles. The CONSULTANT agrees that the Agreement Cost Principles and 

Procedures, 48 CFR Federal Acquisition Regulations Systems, Chapter 1, Part 31 et seq., 
shall be used to determine the allowability of individual items of cost. The CONSULTANT 
also agrees to comply with Federal procedures in accordance with 49 CFR, Part 18, Uniform 
Administrative Requirements for Grants and Cooperative Agreements to State and Local 
Governments.  Any costs for which payment has been made to the CONSULTANT that are 
determined by subsequent audit to be unallowable under 48 CFR, Chapter 1, Part 31 Ct seq., 
or 49 CFR, Part 18, shall be repaid to the OWNER by the CONSULTANT and may be 
deducted by the OWNER from any payments due the CONSULTANT. 

 
22. No Third Parties. Nothing contained in this Agreement shall create a contractual 

relationship with or cause of action in favor of a third party against the OWNER or 
CONSULTANT. 

 
23. Change of Legal Entity or Change of Identity.  If any change occurs in the legal entity of 

the CONSULTANT’s organization, CONSULTANT shall immediately report such change 
to the OWNER. The OWNER shall then have the right to terminate or cancel this 
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Agreement, take the final products of this Agreement and pay in accordance with provisions 
under Suspension or Termination of Agreement. 

 
24. Dispute Resolution.  Any claim, dispute or other matter in question (collectively, “claim”) 

arising out of or related to this Agreement shall be subject to mediation as a condition 
precedent to Litigation  Any claim not resolved by mediation shall be resolved by litigation 
in the Superior Court of Fulton County, Georgia. 

 
25. Anti-discrimination. It is the policy of the OWNER that in connection with all services 

rendered under OWNER Agreements there be no discrimination against any prospective or 
active employee engaged in such services because of sex, race, color, ancestry, religious 
creed, national origin, physical disability (including HIV and AIDS), mental disability, 
medical condition (cancer), age, marital status, sexual orientation, political belief or 
affiliation, or to deny family care leave, therefore the CONSULTANT agrees to comply with 
applicable Federal and Georgia laws. In addition, the CONSULTANT agrees to require like 
compliance by all SUBCONSULTANTS employed by the CONSULTANT on the Project. 

 
26. Publicity.  The CONSULTANT shall not cause to be published or disseminated any 

advertising materials, either printed or electronically transmitted, which identify the OWNER 
or its facilities with respect to this Agreement or any party’s duties or benefits hereunder 
without the prior written consent of the OWNER, which may be withheld in its sole 
discretion. The CONSULTANT shall treat all information and data acquired by it in 
connection with services hereunder as strictly confidential and shall not disclose same to any 
other person or entity unless authorized by the OWNER to do so. 

 
27. Compliance with Immigration Laws. The CONSULTANT shall comply during the term of 

this Agreement with the provision of the Immigration Reform and Control Act of 1986 and 
any regulations promulgated there under. The CONSULTANT shall maintain a properly 
completed Employment Eligibility Certificate (INS Form 1-9) for each worker hired by the 
CONSULTANT after November 5, 1986, who performs services under this Agreement. 

 
28. OWNER Approvals.  Approvals or authorization provided for in this Agreement to be given 

by the OWNER must be given in writing.  Any OWNER review or approval of any 
submissions from CONSULTANT in any medium is for general conformance with the 
OWNER’s requirements, and shall not relieve the CONSULTANT of its responsibility for 
performing services under this Agreement in conformity with the legally mandated standard 
of care and the terms and conditions of this Agreement. 

 
29. Key Personnel OWNER in entering this Agreement has relied upon CONSULTANT’s 

providing the services of the Key Personnel, if any, identified as such in the body of the 
Agreement.  No Key Personnel may be replaced or transferred without the prior approval of 
OWNER’s authorized representative.. Any CONSULTANT personnel to whom OWNER 
objects shall be removed from OWNER work immediately. 

 
30. Waiver.  Provisions of this Agreement may be waived by OWNER only by a written 

statement expressing that it is intended as a waiver of specified provisions of the Agreement. 
The OWNER’s approval, acceptance use or payment for any part of the CONSULTANT’s 
services shall not in any way alter the CONSULTANT’s obligations, or waive any of the 
OWNER’s rights, under this Agreement. 
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Exhibit D 
INSURANCE REQUIREMENTS 
Professional Services Agreement 

 
1. Policies, Coverage and Amounts.  CONSULTANT shall obtain the following policies and 

coverage. The insurance furnished by the CONSULTANT under this Section shall provide 
coverage in amounts not less than the following: 

 
a) Commercial General Liability Insurance (CGL) with a limit of not less than $1,000,000 

each occurrence/$1,000,000 in the annual aggregate including contractual or assumed 
liability; 

 
b) Business Automobile Liability Insurance with a limit of not less than $1,000,000 each 

accident/$1,000,000 in annual aggregate. 
 

c) Workers’ Compensation Insurance as required by the State of Georgia. 
 

d) Professional Liability Insurance of not less than $1,000,000 each occurrence. 
CONSULTANT agrees to maintain professional liability insurance for a period of five 
years after completion.  

 
2. Evidence of Coverage. The CONSULTANT shall submit to the OWNER certificates of 

insurance and original endorsements to the policies of insurance required by the Agreement 
as evidence of the insurance coverage. The scope of coverage and deductible shall be shown 
on the Certificate of Insurance. The certificates of insurance and endorsements shall provide 
for no cancellation of coverage without thirty (30) days written notice to the OWNER. 
Renewal certifications and endorsements shall be timely filed by the CONSULTANT for all 
coverage until the Work is accepted as complete. The OWNER reserves the right to require 
the CONSULTANT to furnish the OWNER complete, certified copies of all required 
insurance policies. The CONSULTANT shall notify the OWNER in writing of any material 
change in insurance coverage. 
 

3. Insurance Provisions. The insurance policies shall contain, or be endorsed to contain, the 
following provisions. 

 
a) For the general and automobile liability policies: the Fulton County Schools and Board of 

Education, their officers, employees, representatives, volunteers, and agents shall be 
named as additional insured’s. 

 
b) Each insurance policy required by this Section shall state that coverage shall not be 

canceled by either party, except after thirty (30) days prior written notice by certified 
mail, return receipt requested, has been given to the OWNER. 

 
c) Fulton County Schools and Board of Education, their officers, employees, 

representatives, volunteers, and agents shall not by reason of their inclusion as additional 
insured’s incur liability to the insurance carriers for payment of premiums for such 
insurance. 

 
4. Acceptability of Insurers.  Insurers shall be admitted by the State of Georgia to transact 

insurance and shall hold a current A.M. Best’s rating of no less than A-WI or equivalent 
carrier otherwise acceptable to the OWNER. 



 

P a g e  | 47 
 

 
5. Miscellaneous. 
 

a) Any deductible under any policy of insurance required in this Section shall be 
CONSULTANT’s liability (responsibility). 

 
b) Acceptance of Certificates of Insurance by the OWNER shall not limit the 

CONSULTANT’s liability under the Agreement. 
 

c) In the event the CONSULTANT does not comply with these insurance requirements, the 
OWNER may, at its option, provide insurance coverage to protect the OWNER. The 
CONSULTANT shall pay the cost of the insurance and, if prompt payment is not 
received by the insurance carrier from the CONSULTANT, the OWNER may pay for the 
insurance from Agreement sums otherwise due the CONSULTANT. 

 
d) If the OWNER is damaged by the failure of CONSULTANT to provide or maintain the 

required insurance, the CONSULTANT shall pay the OWNER for all such damages. 
 

e) The CONSULTANT’s obligations to obtain and maintain all required insurance are non-
delegable duties under this Agreement. 

 
f) Failure to maintain the insurance and furnish the required certificates or policies may be 

considered a breach of Agreement by the CONSULTANT and the OWNER may 
terminate the contact without waiver of any other remedy it may have. 
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Exhibit E 
PROGRAM MANAGEMENT 

Professional Services Agreement 
 
1. Program Manager 
 

a) OWNER shall be represented by the PROGRAM MANAGER.  The PROGRAM 
MANAGER is the OWNER’s Agent in providing the services required to manage the 
Contract between the OWNER and CONTRACTOR, Agreement between the 
ARCHITECT/ENGINEER and the OWNER and the Agreement between the 
CONSULTANT and the OWNER.  The CONSULTANT shall ensue:  a.) that all changes 
in CONSULTANT services or Work to be performed shall only be allowed pursuant to 
written agreement or direction; b.) that all contractually binding communications with the 
OWNER shall be through the PROGRAM MANAGER; and c.) that in the event the 
CONSULTANT receives any communication from an Employee or other representative 
of the OWNER, the CONSULTANT will immediately advise the PROGRAM 
MANAGER of the content of said communication after receipt of said communication by 
the CONSULTANT. 
 

b) In providing the services required to manage the Contract between the OWNER and 
CONTRACTOR, Agreement between the ARCHITECT/ENGINEER and the OWNER 
and the Agreement between the CONSULTANT and the OWNER, the PROGRAM 
MANAGER shall endeavor to maintain a working relationship with the CONSULTANT, 
ARCHITECT/ENGINEER and CONTRACTOR on behalf of the OWNER.  However, 
nothing should be construed to mean or imply that the PROGRAM MANAGER assumes 
any CONSULTANT, ARCHITECT/ENGINEER or CONTRACTOR responsibilities or 
duties.  The CONSULTANT shall be solely and exclusively responsible for the services 
it is providing to the Project.  The CONSULTANT shall perform its duties in accordance 
with the Agreement between CONSULTANT and OWNER;  the 
ARCHITECT/ENGINEER shall design and inspect the Project in accordance with the Agreement 
between ARCHITECT/ENGINEER and OWNER and the CONTRACTOR shall be solely 
and exclusively responsible for the construction aspects of the Project, including all 
means, methods, techniques, sequences and procedures used in construction of the 
Project in accordance with the Contract between the CONTRACTOR and OWNER. 
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Exhibit F 
OWNER’S Invoice Form 

 


